UPKYTCKAS OBJIACTh
TYJIYHCKMH PAMOH

AJAMUHHUCTPALIUS
[T1capeBcKoro cenbekoro noceaeHus

[TOCTAHOBJIEHUE
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.4 oraeneHue ["ocyaapcTBEHHOM CENEKIMOHHON CTAHIMM

OO0 yrBepkaenuu [lonoxenus 06 Apxuse )

Pykosoacteysicy Menepansueiv 3akonom ot 22.10.2004 Ne 125-®03 «O6
apxuBHOM Jejie B Poccniickol Meepatinmny, 3aKOHAMU ¥ MHBIMH HOPMATHBHBIMH
MpaBoBbIMKH akTaMu Kpkytckoit obnactu, [IpaBunamu opraHu3aunu XpaHEHMs,
KOMILIEKTOBAHHUS, Y4€Ta M UCIOJIL30BaHUA JOKYMEHTOB apxuBHOro ¢onna PD, B
coorBercTBuM ¢ llpumepHbIM  nonoxkeHneM 00  apxuMBe  OpraHM3aLuH,
VIBEPKACHHBIM npukazom Meaepanbroro apxupuoro arenrcrsa oT 11.04.2018 No
42, Ycerasom [lncapeBekoro MyHHIMNIAILHOIO 00pa3oBaHus,

[TOCTAHOBJIAIO:

1. YTeepants npunaraemoe [onoxenne 00 ApXuBe, COMIACHO NPHIOKEHHSA.

2. Tlocranopienue BCTymaeTr B CHIYy Tociae €ro  o(pUIHaIbHOTO
OnyOJIMKOBAHMSL.

3. OnyGnukoBaTh HAcTOsIEe [OCTAHOBIEeHHE B rasere «llucapesckmii
BECTHMK» M Pa3sMECTUTh Ha OQUUHANBEHOM caiite aamunucTpaimu [Tucapesckoro
CEJILCKOrO  mocesieHuss B MH(OPMALMOHHO-TEICKOMMYHHUKAIIMOHHON — CeTH
«HUuTepHe.

4. KoHTporb 3a UCHOJIHEHHEM JaHHOTO MOCTAHOBICHMs OCTABIISAIO 3a OO

[ ;1aBa [Iucapesckoro

CebCKOro noceneHus W.I'. I'unbpebpant




[ Ipunoxenne

K [locTaHOBICHHIO 8/ IMUHUCTPAIIH

[ IncapeBcKoro cembpCKOro MoceIeHUs
Ne oT «  » 2024 ropa

HOJIO’JKEHUE Ob APXUBE

I. O01mme nos10xennst
I JloKyMEHTBI YUPEKICHWH aaAMUHHCTPArms [lMCapeBCKOro CeIbCcKOro M
Jiyma  TlucapeBCKOro  CembCcKOro  TOCENeHHs  (anee —  aJIMMHHCTpALUS),
+ HPEACTABISIONIME UCTOPHYECKYIO, HAYUHYIO, COLMATIBHYIO H KYJITYPHYIO LIEHHOCTD,
| ABIAIOTCS  MYHMIMIANBHOW — COOCTBEHHOCTBIO, 4acThio  ApxuBHOro  (QoHaa
- Poceniickoit denepanyn | MOAIEKAT MOCTOSHHOMY XPaHEHMIO B aDXMBHOM OT/IETIE
Y annapara agMuHMCTpaurK TymyHCKOrO MyHHIMIAIBHOIO paioHa.
2. ApxuB aaMuMHHWCTpanmu (najgee — apxusB) oOpa3oBaH B COOTBETCTBMU C
 enepanbHbIM 3akoHOM 0T 22.10.2004f. Ne 125-®3 «O6 apXMBHOM JIeJIE B
Poceniickoit ®enepanumy, [lpaBuiiaMy OpraHu3aliie XpaHEHHs, KOMIICKTOBAHUS,
vilTa: ¥ MCTIONB30BAHMUS JAOKYMEHTOB apXuBHOro (onga P® u Apyrux apxXuBHBIX
JIUKYMEHTOB B TOCYIapCTBEHHBIX OpraHax, OpraHaXx MECTHOI'O CaMOYITPaBJICHHUS H
oprasmsamax, M. 2023,

ApXuB B CBOEH AeSTEIFHOCTH PYKOBOACTBYeTCs (DeAepasbHBIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «O6 apxusnom zaene B Poccuiickoit Menepanumny, 3aKkOHAMH |
MHBIMM HOPMATHUBHBIMU NPaBOBbIMHU akTamu Poccuiickoin denepanuu, 3aKkOHAMU W
MHLIMH  HOPMATHBHBIMM IIPaBOBbIMH akTamu Mpkyrckoit oOmactu, [lpaBumamwu
OPraHW3alAM XPAHEHHs, KOMILUIEKTOBAHMSA, YY4ETa W HUCIOJIb30BAHHA JIOKYMEHTOB
apxusHOro ¢onaa PO wu Apyrux apXMBHBIX JAOKYMEHTOB B IOCYAapCTBEHHBIX
OPraHax, OpraHax MECTHOIO CaMOYIIpaBJIeHus U oprauu3anusx, M.,2023.

3. Ilonoxenune 00 ApxuBe aIMUHHCTPALMK Pa3pabOTAHO B COOTBETCTBHH C
PipHMEpHBIM  TIONOKeHHeM 00 apxuBe OpraHU3alliM, YTBEPXKACHHBIM TPHKA30M
he/iepanbHOro apxuBHOro areurersa ot 11.04.2018 No 42.

4. ApxuB cOracoBbIBaeT MojokeHne 00 apXuBe aMUHUCTPAIIMU C apXHUBHBIM
arenrerBom Mpkyrekoit obmacti (manee — JIIK), mocne cornmacoBaHus MOIOKEHHE
06 ApxuBe yrBepkaaerca [locranoBnennem aamuaHcTpammu [IucapeBckoro
CEIBCKOrO MOCEISHUS. )

5. ApxuB aIMHMHHMCTPAlMM CO3JaH JUIA  XPAHEHHA  3aKOHYCHHBIX
JCTONMPOU3BOACTBOM JOKYMEHTOB, MX 0TOOpa Ha TMOCTOSHHOE M JIOJITOBPEMEHHOE
XDaHeHwe, ydéra, HAydyHOr0 M IPAKTHYECKOrO WCIOJIb30BAHMS, TOJATOTOBKH |
CBOCBPEMEHHON Nepeady JOKYMEHTOB HAa XPAaHEHWE B apXWBHBIM OTAEN armapara
aavuHuCcTpatuu TynyHCKOro MyHHIIMNIATBHOTO paioHa.

6. ApXWB a/IMUHHCTPAIIMH BO3TJIABJIAET OTBETCTBCHHBIM 33 apXHWB, KOTOPBIH
HAGHAUACTCS PaCcHOPsUKEHUEM [J1aBbl aAMMHMCTpAauMu [lucapeBckoro ceabckoro
HOCEJICHHS,



7. Kpyr 06s13anL0CTEH COTPY/IHNKA, OTBETCTBEHHOTO 3a APXUB OMpPEAEIACTCS
AOMKHOCTHON MHCTPYKIMEH, YTBEPIKACHHOM I1aBoi aamMuuucTpaiuu [lucapesckoro
CCITbCKOTO TIOCEJICHUS.

8. Kontpous 32 ACATEJIbHOCTBIO apXWBa a/IMMHUCTPALMM OCYIIECTBIACTCS
raaroi aqMuaEcTpan [IMcapeBCKOro ceabCKOTo OCEIeHNS.

II. CocTaB 10KyMeHTOB apxuBa
aamuancTpanuy IucapeBckoro ceibckoro nocesieHus
10. ApXuB aJMMHHCTDALMH XPAHHT;
10.1. JlokymMeHTBI NOCTOSHHOTO W BpemeHHbIX (cBhime 10 JeT) cpokos
ApAHEHMA, B TOM YHCJIE JOKYMEHTHl TI0 JIMYHOMY COCTaBy, OOpa3OBaBIIMECs B

" JIesTeNbHOCTH aJIMMHACTPALIAM, -

10.2. JlokyMeHTBI MOCTOSHHOTO XPAHEHHS M JOKYMEHTHI IO JIMYHOMY COCTaBY
(hO1ia AIMHHUCTPALMK — TTPEIIIECTBEHHHIKA.

10.3. JlokyMeHTBI MOCTOSHHOrO u BpeMeHHBIX (cBbime 10 jer) cpokos
xpavenus, o0pas3oBaBlIMECS B J€ATENBHOCTH  aJAMHHHCTPAIAY, XpaHeHue

; :l(?[ﬂ}"MGHTOB OCYLICCTBJIACTCA B OTACJIBHOM ITOMEILEHUH,

10.4. Hayyno-cripaBodHbI€ anmaparhl, pacKPhIBAIOIINE COCTAB M coaepKaHue
JIOKYMEHTOB apXHMBa a/IMMHHCTPAIMK (OMHCH, MCTOPHYECKHE CIPABKH, KaTAJIOTH,
YKA3ATC/IN, aKThl 00 YHWYTOXEeHUH, 0030pbI U T.J1.).

HL 3agaun apxuBa agvuaucTpauun IIHcapeBCKoOro CeibCKOro moce/ eHus

11. K 3agauam apxuBa oTHOCATCS:

11.1. Opranmsaims XpaHeHHs DOKYMEHTOB, COCTaB KOTOPBHIX MPEAYCMOTPEH
i1asoi 11 gaHHOTO MONOXKEHMS.

I'1.2. KommiekroBanue — apxuBa  JOKyMeHTamM, OOpa3OBaBLIMMHCS B
JICATENILHOCTH aIMAHHCTPALIAH.

I'1.3. Vet 10KkyMeHTOB, HAXOIAMIMXCS HA XPAHCHHH B ApPXHBE.

11.4. Micnonp3opanne JOKYMEHTOB, HAXOAIIMXCS HA XPAHEHUH B apXHBE.

I1.5. TloaroTtoBka U CBOEBpEMEHHas TNepejaya JOKYMEHTOB Ha XPAaHEHHE B

JADXHUBHBIA OTHEI.

[1.6. Metoauueckoe pyKOBOACTBO M KOHTPOJb 3a (POPMHPOBAHHEM W
‘odopmITeHHem e B AIMUHHUCTPAIIMKA, CBOCBPEMEHHOM Nepeaadyeil uX B apXWBHBIN
OTHCIT anrapara aIMUHHCTPAUH TymyHCKOTO MyHHIIMIIAIBHOIO PaioHa.

IV. ®ynxuun apxusa agvaaucrpanuu [ncapeBckoro cesibcKoro noceieHus

12. ApXuB a]MHHHCTPALIMH OCYIICCTBIIACT CAEAYIOMHNE (DYHKITHH:

12.1. Opranu3syer npueM AOKYMEHTOB MOCTOSHHOIO M BPEMEHHBIX (cBbime 10
J12T) CPOKOB XPAHEHHs, B TOM 4YHCJIE M0 JMYHOMY COCTaBy, 0OPa30BaBIIMXCS B
JCATEIbHOCTA aIMUHHACTPALIUH, B COOTBETCTBUH C YTBEPIKACHHBIM IPaUKOM.

12.2. Benet yuer 1okymeHTOB 1 (hOFI0B, HAXOAALIMXCA HA XPAHCHUH B apXUBE
A IMHHUCTPALIAH.

123, Tlpemocrasnser B apXWBHBIH OTJ€N annapara aJAMHHHCTPALHHU
1 VilyHCKOrO MyHMLMIIAIBHOTO paifoHa cBeAeHHUs 00 0ObEME U COCTaBE XPAHATIHXCS
F ADXMBE QAMUHHCTPAIMK JTOKyMEHTOB ApxuBHOro (onaa Poccuiickoit deneparyn



W APYFMX apXMBHBIX JOKYMEHTOB B COOTBETCTBHH C MOPSAKOM TOCYIAPCTBEHHOTO
vaeTa J0KyMeHToB ApxuBHOTo (hoHma Poccniickoit deaepariu.

12.4. Cucremartusupyer u pasMellaer JOKYMEHTHI, TMOCTYNAIOMIHE Ha
XpaHeHWe B apxuB aJAMUHUCTPAUMM, OOPa30BaBUINECS B XOAE OCYIIECTBICHUS
JIEATEIbHOCTH aIMMHUCTPALIUH.

12.5. OcyecTBaseT moAroTOBKY M NPEACTABIISAET:

a) Ha PaCCMOTPEHHE M COIVIACOBAHME IKCTIEPTHON KOMHCCHH aIMHHHCTPAIHH
O71HCH JIeJT IOCTOAHHOIO XpPaHeHUA, BpeMeHHBIX (cBbimie 10 yieT) CpoKoB XpaHEHHUs, B
1OM 4MCjIe IO JIMYHOMY COCTaBY, a TAK)KE aKThl O BBIJCICHHUH K YHHUYTOXKEHHIO
_ ADXVBHBIX JIOKYMEHTOB, HE NOJUISKALIMX XPaHCHHIO, aKThl 00 yTpare JOKYMEHTOB
(TOCTQSAHHOTO XpaHeHWs), aKTHl O HEMCIPAaBUMBIX TMOBPEKACHUAX aPXHBHBIX
JIOKYMECHTOB; .

0) na yreepxxaenue DI1K onucu aen mocTosHHOro XpaHEeHNU,

B) Ha cornacosanue DI K ornmcu nen no TMuHOMY COCTaBY;

r) Ha coryiacosanue DITK akTel 00 yTpare J0KyMEHTOB, aKThl O HEMCIIPABUMBIX
HOBPEIKACHUAX aPXUBHBIX TOKYMEHTOB,

n) Ha coracopanue DK opranuszainuu aktel 00 yTpare MOKYMEHTOB I10
JIMYHOMY COCTaBY,

€) Ha yTBEp)KACHHE TJaBe aJMHUHHCTpauuM [lucapeBckoro cempckoro
nocenenus, npeaceaaremo Jlymbl IIncapeBckoro celbCKOro MOCENeHHs OMHCH e
IOCTOSIHHOTO XPAHEHUs, ONUCH BpeMeHHbIX (cBbiine 10 jeT) CpokoB XpaHEeHHs, B TOM
HHCJIC OMHMCHM AEN TO JMYHOMY COCTaBY, aKThl O BBIAEJCHHH K YHHYTOKEHHUIO
APXHMBHBIX JOKYMEHTOB, HE MOJUISKAIIMX XPaHEHHUIO, aKThl 00 yTpaTe JOKYMEHTOB,
AKTH O HEUCIIPABUMBIX IIOBPEKICHUAX APXMBHBIX HAOKYMEHTOB, YTBEP)KICHHBIC
(cornacoannbie) DIIK.

12.6. Opranmsyer nepegaudy aokymeHToB ApxuBHoro (onza Poccuiickoi
(henepanyy Ha NMOCTOSHHOE XpaHEHWe B apXUBHBIA OTAEN anmnapaTra aAMHHACTPALIMH
T ynyHCKOro MyHHUMIIAIBHOTO PaiiOHa.

12.7. Opranusyer u NpoBOAXT KCIEPTH3Y HIEHHOCTH JIOKYMEHTOB BPEMEHHBIX
(cepie 10 J1eT) CpOKOB XpaHEHHWs, HaXOAAUIMXCA HA XPAaHEHWHM B apXHMBE B LEIAX
0Thopa AOKYMEHTOB Ul BKIIOYEHHMA B coctaB ApxuBHoro (ouma Poccuiickoit
(heepaumu, a TakKe BBISBICHHS JAOKYMEHTOB, HE MOANICKAIMX AajibHEHIIEMY
XPAHEHUIO.

12.8. [IpoBouT MepompusTHa MO 0OECIETEHUID COXPAHHOCTH JIOKYMEHTOB,
HAXOAANIMXCSA HA XPAaHCHWH B aPXUBE a[MHHUCTPAIIHH.

) 12.9.  Opranusyer wHOPMHPOBAHME  PYKOBOJACTBA W pabOTHHUKOB
" /IMMHHMCTPALIMHA O COCTABE M COACPIKAHHUH AOKYMEHTOB apXHBa aJIMHHHCTPALIMH.

12.10. Hnudopmupyer momp3oBaTenei 1o BOMpPOCAM MECTOHAXOKACHHS
ADXMBHBIX JOKYMEHTOB.

12.11. Opranusyer BbIAa4y JOKYMEHTOB M J€J s pabOThl B YMTATBLHOM
(1IPOCMOTPOBOM ) 3aJ1€ WJIA BO BPEMEHHOE MOJIh30BAHHE.

12.12. HcnonHsier 3ampochl IOJNB30BATENIEH, BHIAAET ApPXMBHBIE KOIMHHU
JIOKYMEHTOB, apXUBHbIE BBIITUCKH M aPXUBHbBIE CITPABKH.

12.13. Bener yuer ucrnonb30BaHust IOKYMEHTOB apXHBa aJIMUHUCTPAIIAH.



~42.14. Ocyuiecmnﬂe'r BEJICHHE CIPABOYHO-MIOMCKOBBIX CPEACTB K JOKYMEHTAM
ApXUBA aAMUHUCTPALHH.
¢+ 12:15. YuacTtByeT B pa3paboTKe JOKYMEHTOB aJMHMHHCTPALMHM 10 BOIPOCAM
APXHBHOrO JIeNa | JIEIONPOU3BOACTBRA.
~12.16. Oxa3bIBaeT METOAMYECKYIO TOMOIIIb:
a) B COCTABJICHUH HOMEHKIIATYp eI, (GOPMUPOBAHKUU U OPOPMIICHHH AT,
0) paboTHHKaM aIMHMHHCTPAIMK B TOJrOTOBKE JOKYMEHTOB K TeEpe/iavye B
APXHB A7IMIHUCTPALINH,

V. IIpaBa apxuBa
aavmuaucTpauuu IlncapeBckoro ceibCKoOro nocesjeHust

13, ApxuB aIMMHHICTPALIUH UMEET 11PABO: .

a) TpPEIACTaB/IsATh MPEMIOKEHHsT 10 COBEPIICHCTBOBAHHMK OpraHM3aluu
“DAHEHUS, KOMIUIEKTOBAHMS, yye€Ta W HCMOIb30BAHHMS APXUBHBIX JOKYMEHTOB B
APXMBE JIMUHUCTPALUY;

0) 3anpamuBaTth Y paOOTHUKOB aIMUHUCTPALIMH CBEACHUS, HEOOXOAUMBIE IS
paboThl apXUBa aIMMHUCTPALIHH,

B) /JaBaTb peKOMEHZaUMK pabOTHMKAM aJMHHHUCTPALMM [0 BOMPOCAM,
OTHOCALIMMCS K KOMIIETEHIIMM apXHBa aIMUHUCTPAIINH,

r) unpopmupoBaTh pabOTHHKOB aIMHHHCTPAIIMH 0 HEOOXOAMMOCTH Nepeaadu
JOKYMEHTOB B apXUB aIMUHUCTPALIMK B COOTBETCTBHM C YTBEPKACHHBIM rpadukom.

COTJIACOBAHO
I iporokon DIIK apxuBHOTO
areurcrea Upkytekoit obmacta (|/</
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